
Mastering Inter Partes Proceedings:
Expert Tips for Filing Documents

Petra CHARUZOVÁ – Operations Department, EUIPO

Stanislava STOYANOVA-ATANASOVA – Operations Department, EUIPO

30 April 2024



EXPECTATIONS VS REALITY



EXPECTATIONS VS REALITY



EXPECTATIONS VS REALITY



+1200

EXPECTATIONS VS REALITY



Deficiencies cause:

STRESS

RELAX

EXPECTATIONS VS REALITY



Deficiencies cause:

STRESS

RELAX

Loss of time

EXPECTATIONS VS REALITY



Deficiencies cause:

STRESS

RELAX

Loss of time

Stress

EXPECTATIONS VS REALITY



Deficiencies cause:

STRESS

RELAX

Loss of time

Stress

Refusal

EXPECTATIONS VS REALITY



0

EXPECTATIONS VS REALITY



PROGRAMME

45’

Presentation 

10’

Questions and answers

• Data carriers

• Annexes on Data Carriers

• Encrypted files

• User Area

• Art. 55 EUTMDR 

• Static PDFs

• Decision on costs

• Additional sources of practical information



1 Data Carriers



DECISION No EX-22-7 of the Executive

Director of the Office of 29 November 2022

on technical specifications for annexes

submitted on data carriers

Entered into force on 1 February 2023

DATA CARRIERS

https://euipo.europa.eu/tunnel-web/secure/webdav/guest/document_library/contentPdfs/law_and_practice/decisions_president/EX-22-07_en.pdf
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NOT  
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DATA CARRIERS



ACCEPTED

DATA CARRIERS



Where a communication with annexes is submitted in accordance with

Article 63(1)(b) by a party to proceedings involving more than one

party, the party shall submit as many copies of the annexes as there

are parties to the proceedings.

DATA CARRIERS - Art. 64(2) EUTMDR  



2 Annexes on Data Carriers



▪ Graphic representation

▪ Sound files

▪ Video files

▪ 3D models

▪ TIFF files

▪ Standard static PDF files

ANNEXES ON DATA CARRIERS 



▪ Encrypted or compressed files

▪ Graphic representation in JPG 

progressive image

▪ PDF files that include added objects, 

added text or redacted

ANNEXES ON DATA CARRIERS 



Graphic representations, images and photographs

JPEG

MAX

20 MB

ANNEXES ON DATA CARRIERS - Graphic representations



MP3

Sound files & video files

MP4

MAX

20 MB

ANNEXES ON DATA CARRIERS - Sound and video 



STL/OBJ/X3D

3D models & TIFF files

TIFF

MAX

20 MB

ANNEXES ON DATA CARRIERS - Graphic representations



MAX

20 MB

PDF

Static and standard PDF files

ANNEXES ON DATA CARRIERS - Others



MAX

20 MB

PDF

Static and standard PDF files

ANNEXES ON DATA CARRIERS - Others



QUESTION



Can you send a Word file / an 

Excel file as part of your 

documents for submission?



NO



Illegible (the file is corrupted and complies with 

specification)             the Office asks to resubmit

Illegible (the file is corrupted and does not comply with 

specification)             deemed not filed

ANNEXES ON DATA CARRIERS - Non compliance



ANNEXES ON DATA CARRIERS - Keeping the files

If uploaded in electronic file, the data carrier is 

disposed after 5 years

If exceeds 1 GB, the Office does not need to upload 

the data carrier to electronic files



3 Encrypted files



QUESTION



What is the practice of the Office when we receive USB that is encrypted? 

A. examiners decrypt files with the password that is given by the party together with 

the USB

B. examiners send a deficiency letter asking for the USB to be send again but not 

being encrypted this time

C. examiners send a letter that USB will not be taken into account



Not ACCEPTED

No deficiencies sent



4 User area



DECISION No EX-23-13 of the Executive

Director of the Office of 15 December 2023

on communication by electronic means

Annex I: Conditions of use of the User Area

Entered into force on 16 December 2023

USER AREA

https://euipo.europa.eu/tunnel-web/secure/webdav/guest/document_library/contentPdfs/law_and_practice/decisions_president/EX-23-13_en.pdf


▪ EUIPO account

▪ Series of e-operations and e-actions

▪ Filing a joint request in certain inter partes proceedings

ACCESS TO USER AREA



20 characters.jpeg

Graphic representations, images and photographs

JPEG

MAX

20 MB

ACCEPTED FILE TYPES - Graphic representations



20 characters.mp3

Sound files

MAX

20 MB

ACCEPTED FILE TYPES - Sound

MP3



20 characters.mp4

Video files

MAX

20 MB

ACCEPTED FILE TYPES - Video

MP4



20 characters.pdf

Static and standard PDF files

MAX

20 MB

ACCEPTED FILE TYPES - PDF

PDF



QUESTION



Can you submit

Annex1_Stanislava_ Stoyanova.jpeg

as part of your proof of use submission?



NO



5 Art. 55 EUTMDR 



The documents or other items of evidence shall 

be contained in annexes to a submission which 

shall be numbered consecutively. 

ART 55(2) EUTMDR



a) the number of the annex;

The submission shall include an index indicating, for each document 

or item of evidence annexed:

ART 55(2) EUTMDR



a) the number of the annex;

The submission shall include an index indicating, for each document 

or item of evidence annexed:

ART 55(2) EUTMDR

b) a short description of the document or item

and, if applicable, the number of pages;



a) the number of the annex;

The submission shall include an index indicating, for each document 

or item of evidence annexed:

ART 55(2) EUTMDR

b) a short description of the document or item

and, if applicable, the number of pages;

c) the page number of the submission where

the document or item is mentioned.



The submitting party may also indicate, in the index of annexes, 

which specific parts of a document it relies upon in support of its 

arguments. 

ART 55(2) EUTMDR



▪ Proof of use

▪ Further facts, evidence and arguments

▪ Applicant’s observations

▪ Notice of opposition

…other

ART 55(2) EUTMDR –When it applies? 
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ART 55(2) EUTMDR –How do we handle deficiencies?
D

E
F

IC
IE

N
C

Y

Remedied

• index submitted/corrected

• evidence remedied

Not remedied

• no reply

• not remedied

• evidence modified

A 

deficiency 

solved

Remedied index and evidence

sent to the other party

1st version of the evidence with the 

discrepancy sent to the other party

2nd version of the evidence sent 

to the other party

Decided 

at later 

stage if 

taken into 

account

1 month 

to remedy



ART 55(2) EUTMDR –Model index 

Example: Index



Index available on User Area

ART 55(2) EUTMDR –Model index 



.

Number of the annex inserted or handwritten on the page

ART 55(2) EUTMDR –Annexes numbered consecutively 



.

Number of the annex inserted or handwritten on the page

ART 55(2) EUTMDR –Annexes numbered consecutively 

Separate sheet inserted

between the annexes

with the annex No.



6 Static PDFs 



NON-STATIC PDFS



Non-static PDFs are NOT ACCEPTED.

NON-STATIC PDFS –Consequences 



MAKE PDF STATIC – Practical tip



. 
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. 

MAKE PDF STATIC – Practical tip



7 Decision on costs



DECISION ON COSTS



DECISION ON COSTS



QUESTION



If the opponent withdraws the opposition during the

adversarial part without attaching the agreement or the

confirmation of the other party that they have reached a

settlement, will the Office need to issue a decision on costs?



YES



DECISION ON COSTS



DECISION ON COSTS

AGREEMENT / CONFIRMATION

+



▪ File on hold 

▪ Other party contacted 

≠ Prolongs the proceeding

≠ Party does not come back / decision issued

DECISION ON COSTS



8
Additional tips and sources 

of practical information



(…) parts of the file which the party concerned showed a

special interest in keeping confidential before the

request for inspection of the files was made, unless

inspection of such parts of the file is justified by

overriding, legitimate interests of the party seeking

inspection, may be withheld from inspection.

CONFIDENTIALITY - 114(4) EUTMR 



CONFIDENTIALITY – Request 



After hours emergency phone 

(Monday to Friday: 18:30-23:59)

Communication back up

BACK UPS



SOURCES



SOURCES



SOURCES



SOURCES
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Keep in touch with EUIPO Academy



THANK YOU

@EU_IPO

EUIPO

EUIPO.EU

Petra CHARUZOVÁ

Operations Department, EUIPO

Stanislava STOYANOVA-

ATANASOVA

Operations Department , EUIPO

https://twitter.com/EU_IPO
https://www.linkedin.com/company/euipo
https://www.facebook.com/EUIPO.eu

